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KCA TestBuilder Formative Testing Tool 

Teacher’s Guide 

The Center for Educational Testing and Evaluation 

 
 

KCA Testbuilder is the vehicle developed by the Center for Educational Testing and Evaluation 

(CETE) for delivering formative assessments to Kansas schools.  Formative assessments 

provide feedback that can be used to modify teaching and learning activities.  KCA formative 

assessments are low-stakes assessments that give teachers and schools immediate feedback 

on how their students are mastering targeted indicators.  Students gain valuable experience 

using the same online testing tools used in the “real” Kansas Computerized Assessments 

(KCA). 

 

This guide provides the step-by-step procedures to help you do the following: 

 

 Access the teacher formative testing system, 

 Select and assign existing formative assessments, 

 Modify and create formative assessments, 

 Understand the process for administering formative assessments, and 

 View and interpret student results after giving formative assessments. 

 

Step 1: Log in to the KCA TestBuilder Website 

 

  
 

Step 2: Change Password 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

  

Go to http://www.cete.us/. Locate the 

Testbuilder Login box, and enter the 

username and password assigned to 
you by your building administrator. 

It is recommended that you change your 

password when logging in to TestBuilder 

for the first time. Click on “Change 

Password” at the top right side of the 

screen.  

Type your desired password in both text 

boxes and click on “Change Password.”  If 

you forget your password, contact your 

building administrator to have your 
password reset.  

http://www.cete.us/
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Step 3: Select and Assign Existing Tests 

 
An easy way to start using the KCA TestBuilder is to use an existing formative assessment for 

your students.  There are pre-built formative assessments for reading, mathematics, science, 

and social studies. Existing reading tests were created according to passage type, (i.e., 

narrative, expository, etc.). Existing mathematics, science, and social studies tests include 

items from each standard/benchmark/indicator group. 

 

To browse and select an existing test, click on the “Existing Tests” button at the top of the 

page. 

 

 
 

You may search tests by selecting the subject and/or grade level. Hold down the control key to 

select multiple subject and grade levels, then click “Search Tests.” You can also search by 

keyword.  

 

 
 

A list of tests to which you have been given access will appear. From this screen, you may 

preview the test, print the test, and/or add the test to a folder under My Tests that stores 

those tests you want to administer. 

 

Clicking on “Add to My Tests” places a copy of this test in your My Tests folder that can then 

be assigned to your students. 

 

 
 

After you have selected a test (added it to My Tests), click on “My Tests.” 

 

 
 

  

Search Tip: 

Search tests by  

entering 

keywords in the 

test description  
or title. 
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You will see a list of all the tests you have selected. You may make the following changes to 

an existing test if desired. 

 

 Add or remove questions from this test. 

 Edit test directions. 

 Add or remove test tools. 

 

For more detailed information on these tasks, see the Optional: Customizing Tests section 

in the latter part of this manual. (Page 11)   

 

If you do not wish to make any edits to this test or once you have finished making edits, click 

on “new administration” to prepare a test for administration to students. 

 

 
 

 

The following fields will appear. 

  

 

 
 

Note the last two options that are available. 

 

 Provide Student Feedback – This option allows you to decide whether you want the 

program to provide feedback to the student on the screen immediately after he/she 

completes the test.    

 Include Confidence Survey – This option allows you to decide if you want students 

to take the Confidence Survey as part of the formative assessment administration. This 

survey asks questions about the student’s confidence and comfort when taking a 

“computer test.” This survey is intended to provide feedback so that more practice on 

the computer can be given to those students who express higher degrees of 

discomfort.  

 

After completing all of the fields, click “Create New Administration.” 

Type a name for this test administration. Use a description that will help you 
identify this test administration at a later date. 

Type a brief description of the test. 

Create a password for this test administration. 
The password will be used by students to 
access this test. 

Choose a date and time range that this test 
administration will be available for students. 

Choose the correct subject and grade 
level for the test. 
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You should write down the session ID and the password as both of these will be needed for 

testing. Then click on “Update Properties.” This session ID and password are now linked to this 

specific formative assessment and are to be used by students you want to take the test and 

for whom you want to see results as a group. If you want to see results separately for 

different groups of students, create separate administrations of the same test. This will create  

different session IDs to be used for each group. 

 

Step 4: Prepare Computers for Testing 

 

Before a student can take a formative assessment, the KCA software must be loaded onto the 

testing computers. The KCA software provides for practice and formative assessments as well 

as the NCLB tests to be taken by students. Check with your technology specialist to be sure 

the correct version of KCA is installed. The software can be downloaded from 

http://kca.cete.us/kca.html. See “Helpful Hints” below for more details. (Page 14) 

 

Step 5: Review KCA Tutorial and Practice Assessment with Students 

 

Students need to be familiar with the format of the assessment and the tools available to 

them while taking the formative assessments. The KCA Student Tutorial can be viewed at 

http://kca.cete.us/tutorials/studentTutorials.html or accessed through the KCA software. 

 

 
 

Note: Audio is not available for the Formative Assessments. 

 

 

 

The next screen that will 

appear contains important 

information regarding the 

test administration. 

 

Students logging in for 

this administration will 

need to enter their names 

as the username, and the 

password and session ID 

appearing on this screen. 
 

You have the option of viewing the 

tutorial with or without sound. You 

will be able to pick your grade 

level and subject for the tutorial. 

Tutorials can be individually 

administered or shown to a whole 

group. (Note: the tutorial and 

practice assessments prepare 

students for both the NCLB 

assessments and the formative 
assessments.) 

http://kca.cete.us/kca.html
http://kca.cete.us/tutorials/studentTutorials.html
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Next, have students take a practice assessment. To begin, students will need to 

click on the KCA icon on the desktop.  

 

 

 

 

 
 

 

Remember:  The practice assessments are provided so students can become familiar with the 

format of the assessments. The results of any practice assessment will not be collected or 

available to teachers. Teachers may help students with questions and show students how to 

use the tools on practice assessments. 

 

 
 

Once the program opens, 

select “Practice Using  

the KCA Software.” 

 

Students will be asked to 

select a subject and a grade 

level before they begin.  

 

There are two practice tests 

for each grade level and 

subject. Students will be 

asked to select which 

practice test they would like 
to start. 

Students will be asked to 

log in. The username and 

session ID are already 

entered. The password is 

provided and will need to 

be typed in by the student. 
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Note:  If students are taking a reading assessment, they will have the option of viewing the 

assessment in different formats. They can view the questions and the text, view text only, or 

view only questions.  

 

 
 

 
 

 

Step 6: Administer the Assessment 

 

Now you are ready for students to take the formative assessment. Keep in mind the following 

things as you prepare for testing. 

 

When students arrive at the test site (computer lab, etc.), each student is to be given the 

login information from step 3.(Page 2) The teacher will need to provide the password and 

session ID for the test. 

 

Students may use scratch paper while taking the formative assessments – have some 

available for students to use. The mathematics assessment does provide an on-screen 

calculator for the appropriate assessment parts. 

 

 

To begin testing, click on the KCA icon on the desktop.    

 

 
 

 

 

When students finish, they can review 

questions before ending the test by clicking 
on “Review/End.” 

A summary will appear so students 

can easily see if they have 

answered all of the questions and 

decide if they want to review any 
of their answers. 

Click on “Take a Formative Test.” 
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Students will type their usernames, password, and session ID to begin their testing session. 

 

   
 

When students have completed the assessment, they may review their missed questions as 

well as take the confidence survey if you have selected these options in step 3. (Page 2) 

 

 

 

Step 7: Student Reports 

 

Once your students have tested, you will want to view the results. Preliminary results that 

show correct/incorrect responses can be seen immediately after your students complete 

testing. Advanced detailed results will be available for viewing no later than the next morning 

after the assessment was given.  

 

To see results, log back in to the TestBuilder web site at http://www.kca.cete.us/. Click on 

“KCA TestBuilder” and enter your username and password.  

 

 

Click on “My Tests.”      

 

 
Click on “results” from the assessment you have administered to students.  

 

 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

A Note about Student Usernames 
There is no need to pre-create student accounts for formative 
assessments. When you are ready to test, have students type 
their first and last name for their username or any other desired 

naming standard such as first initial, last name. Whatever 
username a student types in is what will appear on the reports for 
the assessment. 

http://www.kca.cete.us/
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Your students’ results are displayed.  

 

 

 
 

                                                                                                       

 

 

 

 

 

 

  

 

For more detailed reports, you have several choices. 

 

 
 

You may also download results into a spreadsheet by clicking on the csv file. 

 

 
 

After clicking on the file type you want, you will be presented with several types of reports. 

Each report will be on a separate page.  

 

  

Click on the question 
number to view the 
question. 

This indicates the 
number and percent 
correct obtained by the 
student.  

A letter indicates an 
incorrect response. 
The letter is the 
answer the student 
chose. 

A “1” 
indicates a 
correct 
response 
to the 

question. 

Detailed reports are available in 

PDF or Microsoft Word format. 

Click on the desired format to 
open the report. 

If desired, you may reactivate 
a test to allow the student to 
take the assessment over. 

First, you must check the box 
next to the student’s name 
and then click “reactivate 
selected.” 

 

This indicates the number and percent 
of students getting this item correct, 

and indicates how difficult the item is for 
the group of students. 

Note:  If a student has logged in to take the assessment, then 
the status button will display next to the student’s name.  
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See footnote for explanation of MCI. 
 
 

 
 
Explanation of Report 3: Modified Caution Index: The report above shows how typical a studentôs correct item responses are 

in relation to the rest of the students in the same test administration. The modified caution index (MCI) may range from zero 

(0) to 99. A student low on the MCI (below 35) answered easier items correct and more difficult items incorrect. That is, 

his/her response profile across ordered items fits the pattern expected for that class's performance. A high MCI (above 35) 

may be an indication of guessing, carelessness, or misunderstanding some facet(s) learned by the rest of the students in the 

test administration.  

  

Reviewing the incorrect answers 
chosen by the students gives 
information on errors being made 
or incorrect knowledge. 

Report 1: Student Score Listing 

in Alphabetical Order  

Report 2: Student Score Listing 

from Highest to Lowest  

Report 3: Student-Problem (S-P) 

Table (with Modified Caution Index) 
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Two bar graphs are shown for each item. The first (clustered) bar graph shows the number of students choosing 

an option. The most common response for that item is always in red (tallest bar). There is a blue arrowhead that 

indicates the correct response. The second (stacked) bar graph shows in sequence from bottom to top the 

proportional number of students choosing option A, B, C, D or M (missing).  The A option is always in blue, B in 

red, C in yellow, D in orange and M in black unless the option is the correct answer, then it is given in green. 

Thus, the green area always indicates the proportional number of students responding to the correct choice 

option. 
 

 

 

 

 

 
 

 

 

  

You can easily 

tell what 

indicators were 

easiest and 

hardest for your 

students and 

adjust 

instruction 
accordingly. 

Report 4: Item Performance 

Summary 

Report 5: Group Summary 
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Optional: Customizing Assessments 

 

The KCA TestBuilder software allows you to customize assessments if desired. You can edit an 

existing assessment or build your own assessment with questions from the question bank 

made available to you. To edit a pre-built assessment, first add the assessment to My Tests 

as detailed in step 3. 

 

Edit an Existing Assessment 

 

To edit an existing assessment in My Tests, click on My Tests button and then        

click on the edit button of the assessment you want to edit. 

 

 
 

“Edit properties” will let you change the assessment name and grade; assessment directions; 

and add, remove, or change the order of tools available in the assessment.  

 

 
 

 
 

You may add, remove, and change the order of the tools that will be available for students 

during the testing session. 

 

 
 

Scroll down the page below the tools section to edit the instructions for the test or any help 

notes (formula page) that you would like to appear during testing. 

 

  

Print a copy of the test or the 
key here. 

Change the name of the test and 

grade level if desired.  

 

Click on “Update Properties” after 

making changes to the test 
properties. 

Use the blue  

up and down arrows to 

change the order of the 
tools. 
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You may view, delete, or change the order of a question. 

 

 
 

 

 

 

Questions can also be added to the test. Decide where you want your question to appear in 

your test and click on “Add Question Here.” Once questions are added you can change the 

order of the questions by using the blue up and down arrows. 

 

 
Search for questions by subject, grade, keyword, indicator string, or a combination. 

 

Search tips: 

 

 Keywords will search in the question stem.  

 Indicator string will search standard/benchmark/indicator number, description, or an 

entire string (i.e., 6.4.1.k2) 

 Reading passages are searched by questions. Adding one question from the passage 

will add the entire passage group to your test.  

 Reading standalone questions can be found by entering “standalone” to the keyword 

field. 

 

 
 

 

Check the box of each question you want to add to your test and then click “add selected.” 

You may also click “add to test” next to the desired question. Another available option is to 

add all questions from your search results by selecting “check all” and then “add selected.” 

 

Preview the test 
question. 

Move the question up or down 
within the test. 

Delete the question 
 from the test. 
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Hint:  When adding reading passages, searches are performed by questions in the passage. 

When you add one question, you add the entire passage group, so only enter one 

question from the passage. Questions from reading passage groups cannot be deleted. 

 

To administer the test, click on “new administration” and follow directions as outlined in step 3 

of this manual. (Page 2) 

 

 
 

 

Building a New Assessment 

 

To create a new assessment with test items from the question pool made available to you, 

click on the “New Test” link at the top of the page.  

 

 
 

 
 

You may now edit the test properties, add questions, and print the test and key. 

 

Enter a name for the assessment 

and select grade and subject from 

the pull-down menus. 

 

 

Select tools that will be available 

to students from the Tools menu. 

Use the ctrl key to select multiple 

tools. Click on the “Continue” 
button when you are finished.  



 © 2009 University of Kansas  14 

 

 
 

To administer the assessment, click on “new administration” and follow the directions as 

outlined in step 3 of this manual. 

 

 

Helpful Hints and Tips 

 

Preparing Computers 

The KCA software must be loaded onto the testing computers before students can be tested. 

The software for formative assessments is the same as used for the KCA NCLB testing. 

Check with your technology specialist to be sure you have the correct KCA version installed on 

your computers. 

 

In addition, the KCA tutorials will need to have Flash v7r63 as a minimum to run the tutorials. 

You can upgrade to this Flash version by going to this link: 

http://www.adobe.com/go/getflash/ 

 

For assistance or questions, please contact CETE at (785)864-3537 or (785)864-7092. 

 

 

http://www.adobe.com/go/getflash/

