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Overview

SECTION 1: KS ASSESSMENT OVERVIEW

Purpose of the Kansas Assessment

The Kansas Assessment is a program of the Kansas State Board of Education and mandated
by the Kansas State Legislature. In addition, the reading, mathematics, and science
assessments are a part of the federal No Child Left Behind legislation. The assessment
program is designed to:

o Measure specific indicators within the Kansas Curricular Standards.

e Provide a building total score that is used to measure adequate yearly progress (AYP) and used
to provide information for quality performance accreditation (QPA).

e Report individual student scores along with the student’s performance level.

¢ Provide subscale and total scores that can be used in conjunction with local assessment scores
to assist in improving a building or district’s reading, mathematics, science, history /
government, and writing programs.

Test Administration Modes

The Kansas Assessment may be administered by using paper and pencil forms or by using the
online assessment (KCA) available at the CETE website. See pages 56 through 61 for details
about KCA testing.

Assessed Students

¢ The reading and mathematics assessments are given in grades 3-8 and once in high school.
e The science assessments are given in grades 4, 7, and once in high school.

e The history / government assessments are given in grades 6, 8, and once in high school.

o All students are tested. See the guidelines for testing students with disabilities (pg. 54) and ELL
students (pg. 5) for more detailed information.

Number of Test Parts

Mathematics — 3 Reading — 3
Science — 2 History / Government — 2

Contact Information
CETE

Phone: 785.864.3537
Email: cete@ku.edu

KSDE Assessment Coordinator KSDE Assessment Consultant

Dr. Cherie Randall David Bowman

Phone: 785.296.3996 Phone: 785.296.4349

Email: crandall@ksde.org Email: dbowman@ksde.org
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Test Coordinators

SECTION 2: TEST COORDINATORS

Building and district test coordinators should read this section.

TEST SECURITY AND ADMINISTRATION

Test Security
e Report any breach of test security, loss of materials, or any other deviation to your district
coordinator who will contact Dr. Cherie Randall at KSDE if appropriate.

¢ A designated person at each school should be responsible for distributing all the testing
materials and KCA tickets.

e Count test materials upon arrival and after testing.

e Store test materials (booklets and tickets) in a secure, locked area (before, between and
after testing).

e Scripts for the read-aloud accommodation may NOT be made available to readers before
the test begins.

o Distribute test materials to teachers immediately before the testing session.

¢ Instruct teachers not to open test booklets prior to administration.

e The classroom teacher is responsible for collecting and destroying student notes, scratch
paper, and drawings, etc. at the end of each testing session.

e All paper-and-pencil test booklets must be destroyed (burn or shred) after testing. The
district test coordinator must establish the procedures to be used.

e Test materials may not be copied, reproduced, or paraphrased.

Test Administration
o Distribute the Examiner's Manual and have teachers read pages 21 to 26 in the Examiner’'s
Manual prior to test administration.

e Have teachers remove or cover (with opaque material) bulletin board displays, charts, and
other instructional material which may give assistance or advantage during testing.

¢ The Kansas Assessments are untimed. Students should be given as much time as needed
to complete each test part.

e Itis recommended that a maximum of two test parts be completed on any one day.

¢ In general, the entire part of an assessment should be completed in one sitting. However, in
grades three and four and for selected IEP students, each test part may be administered
over two separate test sessions.

e Set up a procedure for reactivating students for the KCA. Some districts allow building test
coordinators or teachers to do this. Others only allow the district office to reactivate.

¢ Do not allow teachers to conduct comprehensive reviews or drills of tested indicators the
day of a test or during the local testing window.

e Do not make changes on student answer sheets. This may be done only by the test-taker
during test administration. However, exceptionally light marks may be darkened.

e Students cannot be required to use scratch paper, to show their work, or to use the online
tools (e.g. the highlighter).

e Teachers may not grade scratch paper.
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Test Coordinators

TESTING WINDOWS AND TIMELINES

Fall OTL Test Window for the KAMM and General Assessments

Test | Tested | Paperand Pencil 62 S ouea CETE
KELPA NA NA NA NA

Math OTL at HS NA Oct. 1 —-Jan. 23 NA
Reading OTL at HS NA Oct. 1 -Jan. 23 NA
Science OTL at HS NA Oct. 1 - Jan. 23 NA
gios\f?;}{ ! OTL at HS NA Oct. 1 - Jan. 23 NA
Writing** OTL at HS Oct. 1 - Apr. 14 NA May 1

NA — Not Available or Not Applicable
KCA — Kansas Computerized Assessment
P&P — Paper and pencil

OTL — Opportunity to Learn: Students in high school may be tested after they have completed the
coursework needed to prepare them for the assessment.

**History / Government and Writing tests are not a part of NCLB legislation.

Spring Test Windows for the KAMM and General Assessment

Subiect Grade P&P Ans.
Testj Levels Paper and Pencil KCA Sheets Due
Tested at CETE
KELPA* K-12 Feb. 6 — May 1 NA May 15
3_8 Feb. 18 — Apr. 14 (Gr. 3-8)
Math OTL at ;-is Feb. 18 — Apr. 14 Feb. 18 — Apr. 29 (Gr. 11) Apr. 17
Feb. 18 — May 18 (Gr. 9, 10)
3 g Feb. 18 — Apr. 14 (Gr. 3-8)
Reading ' Feb. 18 — Apr. 14 Feb. 18 — Apr. 29 (Gr. 11) Apr. 17
OTL atHS
Feb. 18 — May 18 (Gr. 9, 10)
Science 47, Mar. 18 — May 8 Mar. 18 —May 8 (Gr. 3-8) May 1
OTL atHS ' y Feb. 18 — May 18 (Gr. 9-11) y
g'j\t?i}{ / OTL at HS NA Feb. 18 — May 18 (Gr. 9, 11) NA
Writing** 58, Oct. 1 — Apr. 14 NA May 1
g OTL at HS LA y

*See the KELPA Administration Manual for specific instructions.
**History / Government and Writing tests are not a part of NCLB legislation.
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Test Coordinators

Test Windows for the Alternate Assessment

Subject Test Gra_?eeSI{:(;/els Testing Window Degtilci)rr]:;c;: Erét.?gng
Math 3-8, 0TLatHS Jan.5— Apr. 14 May 1
Reading 3-8,0TL atHS Jan. 5 - Apr. 14 May 1
Science 4,7, 0TL at HS Jan. 5 — Apr. 14 May 1
gf\t‘f_ry / OTL at HS Jan. 5— Apr. 14 May 1
Writing 5,8, OTL at HS Jan. 5 — Apr. 14 May 1

Note: OTL testing in the fall is NOT available for the alternate assessment.

For more details regarding the Alternate Assessment do the following:

e (o to www.ksde.org
e From the menu on the left-hand side, hold your mouse over Educators

¢ A second menu will pop up

¢ On this menu click on Assessments

e Scroll down the page and look for the link titled Kansas Alternate Assessments

Kansas State Department of Education
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Test Coordinators

TEST RECORD SUBMISSIONS TO KIDS

Timeline for Submission of “TEST” Records to the Kids Database

In order for a student to test via KCA or to receive a preslugged answer sheet, the information
must be submitted to the KIDS database via a TEST record (see your KIDS coordinator for
details).

o Window for submitting TEST records opens — September 1
e Last day to submit TEST records for preslugged answer sheets:
o Fall writing — October 1
0 Reading math, and spring writing — January 16
0 KELPA —January 8
o Science — February 14.
o Deadline for submitting TEST records for fall OTL testing — One week prior to testing

Early Submission of TEST Records

e In many cases it is necessary to submit TEST records early. A TEST record must be
submitted before

0 a student can participate in fall OTL testing.
0 the selection of alternate assessment indicators.
o0 the population of the OTL spreadsheet.

Kansas State Department of Education KS_Examiners_Manual_08_09.doc

2008-2009 KS Assessment Examiner’s Manual Page 5 History / Govt., Mathematics, Reading, Science



Test Coordinators

OPPORTUNITY TO LEARN (OTL)

Overview of OTL

Opportunity To Learn (OTL) is used with students at the high-school level for the testing and
reporting of state assessment scores. Students at the high school level are not required to be
tested at any certain grade level. Instead, they must be assessed by the end of a specific grade
level for a cohort year (this varies by subject) when the scores are reported either for AYP or
QPA purposes. The intent of this regulation is that students will be tested after they have
completed the coursework needed to prepare them for the assessment.

For mathematics and reading, students who score less than proficient may be retested under
certain conditions (refer to OTL Scoring for Mathematics and Reading in the section below for
details). For the history/government, science, and writing assessments, retesting of students is
not allowed.

OTL Scoring for Mathematics and Reading

e AYP will be calculated on student scores at the end of the 11th grade year.
e Schools have two opportunities to assess students on NCLB assessments.
e Schools may assess a student no more than once in a given semester.

e Students taking an NCLB assessment as a 9th or 10th grader will have their scores banked
until they become 11th graders.

e Once a student scores proficient, he is “complete” and is not eligible for a second test.
e The building where a student scores proficient retains the score even if the student moves.

e Once a student scores non-proficient twice in a given school, he is “complete” and is not
eligible for additional opportunities regardless of whether he remains enrolled in that school
or moves to another building.

e The building where a student scores non-proficient twice retains the non-proficient score
even if the student moves.

e When a student has a banked non-proficient score and moves to another building, the score
will not be used in first building’s AYP calculation (unless the student has been tested twice
at the building).

¢ When a student has a banked non-proficient score and moves to another building, the score
is dropped and the receiving school inherits two new opportunities to test. If the student is
an 11th grader and is not tested in the receiving school, it will count against their
participation rate.

e The above OTL scoring procedures negate the need for Special Coding Circumstances (SC
codes) for 9th and 10th grade students.

e When a student with a banked non-proficient score remains in the original building and is
not tested a second time, the banked score is counted for both AYP and participation.

e When an exited student returns to the original building after 9/20 and has a non-proficient
banked score, the non-proficient score counts for participation only.

o If a student tests once as non-proficient and is included in an AYP cohort as an 11th grader,
then gets reclassified the following year, the student is regarded as complete even though
the student tested only once and did not score proficient.
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Test Coordinators

ELL STUDENTS

Testing ELL Students

Recent Arrivals to the United States (formerly known as newcomers) are defined as ELL
students who have attended any US school for less than one calendar year from the date
the assessment window opens.

For the 2008-2009 testing year, ELL students who first attended school in the US on or after
February 18, 2008 are defined as recent arrivals for mathematics and reading. ELL
students who first attended school in the US on or after March 18, 2008 are defined as
recent arrivals for science.

The first date of education in the US is a data element submitted to the KIDS database by
the local school or district.

ELL students should take all assessments on grade level. Any student who is tested off
grade level will be counted as “not tested”.

Refer to Accommaodations for ELL Students on page 15 for a list of ELL accommodations.

Kansas Assessment Testing of Recent Arrivals to the United States

Subject Test | Recent Arrivals Non Recent Arrivals
e Must take the assessment.
Méth * Musttake the assessment. |  Regyits count for participation and are
Science e Results count only for included in AYP (math) / QPA (science)
participation. calculations for percent at Meets
Standard or above.
e Must take the assessment.
Readin it
_ 9 e Not required to take the . Results c_ount for partlplpatlon and are
History / assessment. included in AYP (reading) / QPA
Government (history / govt.) calculations for percent
at Meets Standard or above.
e Must take the KELPA. )
) e Must take the KELPA assessment until
KELPA e KELPAisusedfor they score proficient two consecutive
participation calculations in times on the composite score as well as
reading and history / on all subtests of the KELPA.
government.
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Test Coordinators

SC CODES

Special Coding (SC) Circumstances
e Special coding must be used to document certain situations.

e In some cases the coding may document why a student did poorly (e.g. SC-07 chronic
absence) but will not exclude the student from AYP calculations. In others it will exclude the
student from AYP calculations (e.g. SC-01 long-term suspension of a general education
student).

e For paper-and-pencil testing, bubble in the appropriate code in the SC column on the front
of the answer sheet. The codes may also be submitted via the online student editor at the
CETE website.

e For KCA testing, submit the appropriate accommodation codes via the online student editor
at the CETE website.

e If an exited student returns any time prior to Oct. 1 of the following school year, a
corrected EXIT record should be submitted with code “99” for the exit type in order to
keep the student from counting as a dropout.

e SC codes are not used with 9th and 10th graders.
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Test Coordinators

Table of SC Codes

. : o Testing Requirements SC
Categor Situation Description S ’
gory P AYP Implications, Notes Code
Grades 3-8: Student is
suspended for more
than four weeks and the
gggge;im‘ ofa ts:sst?nzn:\;i(;r;g\\llverlaps the Student need not be tested.
general education Does not count against building for SC-01
student. Grade 11: Studentis participation.
suspended for greater
than four weeks during
the second semester.
Suspension Short-term Student is required to be tested.
suspension of a Student is suspended If the student is not assessed, the student
. A . SC-02
general education for less than four weeks. will be counted as not tested and will
student count against the school for participation.
Student is required to be tested since the
school is responsible for providing
Suspension of a . services that allow progress in the general
student with a Student is suspended education curriculum. SC-03
. L for more than 10 days. .
disability If the student is not assessed, the student
will be counted as not tested and will
count against the school for participation.
Studentis truantat | Papers have been filed Student need not be tested.
the beginning of for Child in Need of Does not count against building for SC-04
the local testing Care. participation.
window and has
unexcused NO truancy paperwork Student is required to be tested.
absences for greater | . |\ G zopunpty If the student is not assessed, the student | g- g5
than 2 consecutive attorney will be counted as not tested and will
weeks at the time of count against the school for participation.
Truancy testing.
Student is required to be tested.
Sttt et o e e ot asessen, e sten
school from a truancy count against the school for participation
Earlier truancy situation by February 13 g . P p ’ SC-06
for R/M or March 13 for To prevent this, drop truant students
Science after two weeks of consecutive
absences. An EXIT record should be
submitted to the KIDS database.
Excessive and Student is required to be tested.
Chronic absences intermittent absences If the student is not assessed, the student | g~ o7
throughout the state will be counted as not tested and will
testing window. count against the school for participation.
Student is required to be tested.
town, out-of-state, This is considered the count against the school for participation
or out-of-country same as a chronic 9 ) P P ) SC-07
Absences during the local absence. To prevent this, drop students who are
testing window. out of tOV\_/n after two weeks of
consecutive absences. An EXIT record
should be submitted to KIDS.
Student need not be tested.
. Student has been Does not count against the school for
ﬁzlitgssstrgfgclziident seriously disabled by participation. SC-08
accident or iliness. Can only be coded by KSDE. Email
details to Cherie Randall.
Student cannot be tested.
Death Death of student Student has died Does not count against the school for None
participation.
Must be coded through KIDS.

Kansas State Department of Education

KS_Examiners_Manual_08_09.doc

2008-2009 KS Assessment Examiner's Manual

Page 9

History / Govt., Mathematics, Reading, Science




Test Coordinators

Table of SC Codes

. : o Testing Requirements SC
Categor Situation Description oo ’
gory P AYP Implications, Notes Code
Student cannot be tested.
Student dropped out of Does not count against the school for
Student dropped school before the end articination 9 None
out of school of the state testing p p ’ .
window. Must be coded through KIDS. Submit
EXIT code “10.”
Student was expelled Student cannot be tested.
g)t(uc‘ljlnetdwas before the end of the Dot;z_s_nott_count against the school for None
P state testing window. participation.
Send EXIT code “12” to KIDS.
Student cannot be tested.
Student moved Refer to pg. 12 for Does not count against the school for
] students who moved S None
before testing during testing participation.
) Send appropriate EXIT code to KIDS.
Student is required to be tested.
If student’s enroliment lapsed for less than
If the student reenrolled two weeks, student will be counted for
Student was ; both participation and as part of AYP
by Feb. 13 for Reading / }
dropped from the calculations.
Math or March 13 for None
school enrollment Science. the student If the student’s enroliment lapsed for more
but reenrolled. must be’tested than two weeks, student will be counted
' for participation but not as a part of AYP
Enrollment calculations.
Send appropriate EXIT code to KIDS.
Student must be tested and will be
Student enrolled counted for participation but not as a part
9/21/2008 through of AYP calculations. None
Student enrolled 2/13/2009 Submit accurate entrance date on ENRL
late record.
Reading Student need not be tested and does not
Math Student enrolled after count against the school for participation. None
2/13/2009 Submit accurate entrance date on ENRL
record.
Student must be tested and will be
Student enrolled counted for participation but not as a part
9/21/2008 through of AYP calculations. None
IStudent enrolled 3/13/2009 Submit accurate entrance date on ENRL
ate record.
Science Student need not be tested and does not
Student enrolled after count against the school for participation. None
3/13/2009 Submit accurate entrance date on ENRL
record.
Student need not be tested.
Does not count against building for
Student is a Homeschooler is not participation.
homeschooler who . ; ) A value of “0002” must be submitted for
Home ) instructed in public ) : .
Sch attends public hool bi h field D2 in KIDS (home-schooled in all SC-16
chooler . school on subjects that
school for subjects are tested assessed content areas).
not assessed. Use SC 16 if the student needs to be
assessed in one content area but not in
the others.
Do not test student at the wrong grade
level. Assess the student at the correct
Incorrect student grade grade level.
Student is listed in level on pre-slugged Grade level must be corrected in KIDS
Wrong Grade wrong grade. answer sheet or on a (field D10). None

KCA ticket.

A new ticket must be printed for KCA.
Use white-out to correct the grade level on
a paper-and-pencil answer sheet.
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Test Coordinators

Table of SC Codes

. : o Testing Requirements, SC
Category Situation Description AYP Implications, Notes Code
Previously Student took this A retained student in Student is required _to_ be_tested.
tested at this grade level grades 3-8 took the Test counts for participation. SC-20
grade level assessment last same grade-level Score W'" not be included in AYP
year (grades 3-8). assessment last year. calculations.
Student need not be tested in reading, but
Th dent's fi must take the KELPA.
' edﬁcitlijor?ri‘rtl ?hgsds KELPA _is used for participation
Reading occurred on or after calculgtlons. S . None
2/18/2008. Code information in field D40 (first entry
date into a US school) for records
Recent Arrival submitted to KIDS.
e Student is required to be tested in math.
to US The student’s first o
A _ education in the US Count_s only fo.r pa.rtlcllpanon. .
(formerly ELL Mathematics occurred on or after Code information in field D40 (first entry None
2/18/2008. date into a US school) for records
Newcomers) submitted to KIDS.
Student is required to be tested in
The student’s first science.
Science education in the US Count_s only fo.r pgrtigipation. . None
occurred on or after Code information in field D40 (first entry
3/18/2008. date into a US school) for records
submitted to KIDS.
Nor(]jtradltlonal . denti K Student need not be tested.
19 years of | Sbdertoverion | Studentipastiansas | L s doss notcountagainst the schoo o1 | o
age or older over 21 if student assessments. partigipation. .
has an IEP. Age is coded through KIDS (field D09).
If a student is
L incarcerated in an adult Student need not be tested.
Iar\dclirtc?argitllic;yn an facility, the USDOE says This does not count against the school for | SC-24
the student need not be participation.
tested.
In ]all_or Student is in a Studentis in a Student must _be tested.
special special treatment substance abuse or If 'the student is not assessed, the stu_dent SC-25
center center. mental treatment center. will be counted as not tested and will
count against the school for participation.
Student is in a S _ Student must be tested.
special detention Student is in a juvenile If the student is not assessed, the student | g o6
center. detention center. will be counted as not tested and will
count against the school for participation.
Student must be tested.
Parent Parent refusal Parent refuses to allow If the student is not assessed, the student | g 57
refusal student to be assessed. will be counted as not tested and will
count against the school for participation.
Notify your district test coordinator who will
. check with Cherie Randall about possibly
Student is opserved to giving another form of the test.
Cheating Student is cheating. be engaged in some Paper is invalid and the student is counted | SC-28
inappropriate testing
practice. as not tested. _
Student counts against the school for
participation.
If there are circumstances that do not
Psychological factors or allow the collection of valid assessment
emotional trauma may data, notify your district test coordinator
Emotional Psychological _ exist and inval_ida_lte a who will contact Cherie Randall. This
Trauma factors or emotional | test score. This includes may only be coded by KSDE. SC-29

trauma

any serious disruption
during the test
administration.

Student must be tested.

If the student is not assessed, the student
will be counted as not tested and will
count against the school for participation.
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